Financial Registry Registration No. ....................  


Travel Request Form in order to carry out an external research mobility – DOCTORAL STUDENTS


I, the undersigned ............................................................................................. doctoral student in the field ........... enroled on (day/month/year) ................. within the Doctoral School ......................................................................................, within the Faculty ................................................................................ University of Bucharest, please approve my request to travel to city ....................................., in the country..............................., during the period ................................................. .

I. The purpose of the trip is....................................................................................................................................................................
………………………………………………………………………………………………………………………………………….
The invitation (attached) on the basis of which the trip is made is issued by: ................................................


II. The expenses of international transport and maintenance abroad will be borne as follows:
· By the organiser, according to the attached invitation;
· By other means .............................................................................................................
· Research fund from doctoral grant (Rectorate funds);

· Mobility grant: ....................... euros which includes the following categories of expenditure (plane, public transport, accommodation, participation fee, subsistence)


III. I declare that I am aware of the fact that:
- No advance payment is granted before the trip, 
- The Substantiation Note accompanied by the travel request form and the invitation/ letter/confirmation of participation/ official e-mail are submitted at least two weeks before the trip,
- The amounts resulting from the supporting documents* are reimbursed, without exceeding the approved amount,
- The doctoral student has the obligation to submit, within 30 working days from his/her return from travel, the supporting documents (specified below). 

Date,									   Signature of the doctoral student,
      
    
DEAN 1......................................Confirmation of the existence of funds,
General Administrative Director       


Preventive financial control,
        

	
Director of the Doctoral School..............................................................                                        

Director of the Council of Doctoral Studies ..................................

1 Signature and stamp (where applicable)
* The supporting documents for the reimbursement of expenses are: 
· Foreign Travel Order (issued by the International Relations Department),
· Transport documents:
· for the train: CFR round-trip transport tickets;
· for planes: tax invoice, tax receipt, boarding passes; if the payment is made online,  the electronic receipt can take the place of the invoice, and the bank account statement takes the place of the tax receipt;
· Accommodation payment documents: If cash is paid, an invoice issued in the name of the holder of the trip will also be issued. The hotel will be a maximum of 3 stars. 
· Participation fee payment documents: the tax invoice issued in the name of the holder of the trip; if the payment is made online,  the electronic receipt can take the place of the invoice, and the account statement takes the place of the tax receipt; 
· copy of passport (homepage, visas for entry and exit from the country, where applicable) or identity document;
· travel reimbursement form; 
· activity report 

